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S.N. Name of Course Intake Duration
1 Modern Office Management 60 3 Years
2 Computer Science & Engineering 60 3 Years
3 Electronics & Telecommunication 60 3 Years
4 Fashion Technology 60 3 Years
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ORGANIZATION SET -UP

Functions and duties of different offices constituting U/S 4.1 (b) (i)

1. Name of the office and organizational set up

GOVT. POLYTECNIC COLLEGE PANNA (M.P)
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2- Power and Duties of the officers

S.No. Name Designation Work Performed
HOD(MOM) o _
1 Dr. R.K Chaudha o Administration & Teaching
I/C Principa
2. Shri A. K. Tripathi Lecturer (MOM) Teaching
3. Smt. Rashmi Chaurasia Lecturer (MOM) Teaching
4, Shri S.N. Kaul Work Shop Instructor Maintenance & Repairing
5. Shri N.C. Mistri Work Shop Instructor Maintenance & Repairing
6. Shri R. K. Dwivedi Lab Technician Academic. Computer. Exam
Library. Scholarship .
7. Shri D. B. Chaturvedi Lab Technician ]
Coaching
Games, Reprograph
8. Shri H. P. Pathak Lab Technician eprograpny
Lab.GPF & DPF
Asstt Grade- 11
9. Shri R.S. Ahirwar Office Supervision
I/C Head Clerk
10. Shri U. K. Mishra Asstt Grade -l Account Work
11. Shri B. K. Tripathi Asstt. Grade -11 Establishment. Typing .
12. Shri R. P. Chaubey Asstt. Grade- 111 Store, Typing
Accounts, Fee Collection,
13. Shri Moolchand Singh Rathor Asstt. Grade- 111 Receipt & Dispatch, Record

Keeping
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1- Supervisory Authority- Head Clerk
2- Officer to whom Accountable - Principal




4. BT ERT I T A <X fAuer’ o gdel driaE) U/S 4.1(b)(iv)
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6. H GIRT fhA WM aTal A= 3ifferal & =it aen Sad1 aifiexor

U/S 4.1(b)(vi)

Kind of Document like

Nature of Content

Duration of

SN Name of Document Microfilm, Register,
Books, Diskette etc of Document Record
1 | &% g% (Cash Book) NISESAY A—Y 2008-2009
2 | SITHAIMR. (D.F.CR) IR NI 2008-2009
3 | ER gAfiH ol TR 31 faaRor 2008-2009
4 | 3T A GOl IR SIPLRECEY 2008-2009
5 | SILULU%. 31fH ool IR SIPEREEEY 2008-2009
6 | Fafdear ufayfd ool ISR gfcrgfd YT | 2008-2009
7 | 909 <O IR EREIUGIE 2008-2009
8 | 3MIdR / gfaa ush NiSEeA Ferdl fdaroT | 2008-2009
9 | ¥T® (Ded/Consumable) TR IR PA/FTL DT 5008-2009
faeRor
BB &
10 | ThlTelR IR RSN ydy /1T @1 | 2008-2009
NIECAK
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6- Wohe e Aipfs |fify
7- JverEs |fafa

8- Afeen A ScdieT wfafy
9- srEgfa AT

Proceedings, Minutes of the Meeting (Copy to be made available and be given
in the electronic form with hypertext link)

fRfaat &) BRIdE drafed ¥ U 8 |



8 HIIG™ B 3T M drell Srs, URYE U9 IfAfdal @ W U9 3edr, ToT e 3R,
e /3ey geell st U/S 4.1(b)(vii)

SN Name of the body Name of the member Designation
1 A §RT /AR a1

2 PP Pl / e gferfer JuTeder

3 |ie / Jferepd gfcie qa
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(I1)

(1)

(V)

(V)

(V)

Order of the formation Original text to be given in the electronic
form and to be hyper linked.

qEIYQE RIS9F 36 12 S[ells 2001 H AY. ANH §RT SRR ARl &
TS Ud Helfdenerd & A Yaed gq Udbieid 199 s § daiea &g
YT B |

Charter/Memorandum of Articles of Association (Original text to
be given in the electronic form and to be hyper linked.)

HEUQY RISTUH {&Ald 12 Sells 2001 H 20 Urae=i & wy Asldered &
WM yaegd gg A4 A & Qe Feergar Seurierl |ffd &1 e
&7 AT |

Govt. Instruction for the way in which meeting will be
conducted. (Original text to be given in the electronic form and
to be hyper linked.)

HEUQY RIST0A [&Hld 12 Sells 2001 H f2d Urae=i & Iwy Aslfdered &

X

WM yaed gg A9 T & Qe MeurgaR Srierl |fifd &1 wod
&7 AT |

Whether open to public or not.
SRR AT &1 98% &7 STFaRT 3MH ARG & I Suerer 8 |

Availability of the proceedings/minutes of the last meetings.
(Original text to be given in the electronic form and to be hyper
linked.)

SR afafy &1 siftm 98a femie 17/06/2008 &1 maford &7 TR |

Proceedings / Minutes &Il # SU&l & |
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O- Directory of the officers and employees (To be linked with

treasury data bank) U/S 4.1(b)(ix)

S.No. Name of Employee Designation Address & Contact No. if any
L G Type Quarter, Poly College Campus, Civil
1 Dr. R.K. Chaudha HOD (MOM) I/C Principal Line Panna (M.P.) 94258-38646
. . . Near Bus Stand, Benisager Panna (M.P.)
2 Shri A.K. Tripathi Lecturer 98279-26835
. . Behind Chhange Raja Petrol Pump, Panna
3 Smt. Rashmi Chaursia | Lecturer (M.P.) 97554-26536
. F Type Quarter, Poly College Campus, Civil
4 Shri S.N. Kaul Work Shop Instructor Line Panna (M.P.) 97526-08583
. L Near Talaya Field, Benisager , Panna (M.P.)
5 Shri N.C. Mistri Work Shop Instructor 99263-13577
. - - G Type / 103, Jagat Chouki, Satna Road,
6 Shri R.K. Dwivedi Lab Technician Panna (M.P.) 94243-50178
. . . F Type Quarter, Poly College Campus, Civil
7 Shri D.B. Chaturvedi Lab Technician Line Panna (M.P.) 94243-50683
. - Behind Poly. College, Benisager Panna (M.P.)
8 Shri H.P. Pathak Lab Technician 94073-48334
. . I-2 Poly, Campus, Civil Line, Panna (M.P.)
9 Shri R.S. Ahirwar Asstt. Grade-II 94070-52705
10 Shri B.K. Tripathi Asstt. Grade-II Dham Mohalla Panna (M.P.) 94073-48321
11 Shri U.K. Mishra Asstt. Grade-I| Agra Mohalla, Panna (M.P.) 93292-91960
12 Shri R.P. Chaubey Asstt. Grade-lll Benisager Panna (M.P.) 07732-252527
13 Shri Moolchand Singh Asstt. Grade-lll Agra Mohalla, Panna (M.P.) 97525-05792
14 Shri Chhote Lal Peon Galla Mandi, Panna (M.P.)
15 Shri Ram Milan Chaukidar I-3 Poly. Campus, Civil Line, Panna (M.P.)
16 Shri Ashok Kumar Chaukidar I-4 Poly. Campus, Civil Line, Panna (M.P.)
17 Shri Jeetendra Kumar Farrash Chatrgi Marg Panna (M.P.)
18 Smt. Chanda Bai Asstt. Cook Kunjwan Panna (M.P.)
19 Shri Rambharose Work Shop Kuli I-1 Poly. Campus, Civil Line, Panna (M.P.)
20 Shri Shukh Lal Work Shop Kuli Benisager Panna (M.P.) 07732-254585
21 Shri Chaman Prakash Chaukidar Gandhi Chauk Panna (M.P.) 07732-254531
) ) Near Cooperative bank, Benisager Panna
22 Shri Tarachand Chaukidar
M.P.)
23 Shri Kallu Sweepar Chatrgi Marg Panna (M.P.) 07732-291389
24 Shri Sunil Sweepar Polytechnic College Campus, Panna (M.P.)
) Ajaygarh Chauraha Galla mandi road Panna
25 Shri Omprakash Barona

(M.P.)
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10- Monthly Remuneration and Compensation (to be linked with

treasury data bank) U/S 4.1(b)(x)

Remuneration

Compensation/ Other

S.No. Name of Employee Designation (Including Allow) Allowances
Rs. Rs.
1 Dr. R.K. Chaudha 29D.(MOM) e 45842.00 Nil
rincipal
2 Shri A.K. Tripathi Lecturer 20240.00 Nil
3 Smt. Rashmi Chaursia | Lecturer 20240.00 Nil
. Work Shop Nil
4 Shri S.N. Kaul Instructor 17013.00
5 | ShiiN.C. Misti Work Shop 14186.00 Nil
Instructor
6 Shri R.K. Dwivedi Lab Technician 15624.00 Nil
7 Shri D.B. Chaturvedi Lab Technician 15624.00 Nil
8 Shri H.P. Pathak Lab Technician 15761.00 75.00
9 Shri R.S. Ahirwar Asstt. Grade-I| 15669.00 Nil
10 | ShriB.K. Tripathi Asstt. Grade-lI 14206.00 Nil
11 Shri U.K. Mishra Asstt. Grade-lI 14421.00 Nil
12 Shri R.P. Chaubey Asstt. Grade-|Il 12677.00 Nil
13 Shri Moolchand Singh | Asstt. Grade-llI 11916.00 75.00
14 Shri Chhote Lal Peon 10777.00 50.00
15 Shri Ram Milan Chaukidar 10684.00 50.00
16 Shri Ashok Kumar Chaukidar 9162.00 50.00
17 Shri Jeetendra Kumar | Farrash 9470.00 50.00
18 Smt. Chanda Bai Asstt. Cook 9096.00 50.00
19 Shri Rambharose Work Shop Kuli 9453.00 50.00
20 Shri Shukh Lal Work Shop Kuli 9533.00 50.00
21 Shri Chaman Prakash | Chaukidar 9096.00 50.00
22 Shri Tarachand Chaukidar 9253.00 50.00
23 Shri Kallu Sweepar 9533.00 50.00
24 Shri Sunil Sweepar 9016.00 50.00
25 Shri Omprakash Barona 9253.00 50.00
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11- Annual Budget Allocation and Expenditure Statement. (to be

linked with treasury data bank) U/S 4.1(b)(xi)

Expenditure

S.N. Budget Head Name of Work Year Allocation as on
31/07/2009
1 | Demand No. 47-11 EoRRCIR] 2009-2010 | 16,48,000 13,34,200
2 12 ESEN] 2009-2010 12,000 11,900
3 21 AT Hedl 2009-2010 5,000 4,100
4 22 PRI g 2009-2010 36,000 29,322
5 34 |l 9 gft 2009-2010 - -
6 41 wragicrdl vd gicqdl | 2009-2010 - -
7 64-1853 STET W 2009-2010 18,000 -
8 64-2993 o 9% 2009-2010 9,000 -
9 64-4068 faRIy i 2009-2010 18,000 -
10 41-437 STET T 2009-2010 9,000 -
11 41-436 faRIy i 2009-2010 4,000 -
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12- Programmers and Beneficiaries U/S 4.1(b)(xii)

S.N. Particular Remark

A List of the Programmed (in electronic form) NIL
Community Polytechnic Scheme

B Norms for selection of the Beneficiary Under the NIL
guide line issued by MHRD New Delhi

C | Detailed Information NIL

SN Nature of Administrative Year Amt. No. of

U Programs Department Exp. Beneficiaries

This Scheme is Presently Closed
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13- List of the recipients and nature of concession U/S 4.1(b)(xiii)

. Approximate
Nature 9f Name Address Year Kind of Value of
Concession Support .
Concession

39 ORE gRT fRautzal o fadr O e &1 anfde Rarad / geradr e
TS B S B |

14- Information available in the office (link with item-6) U/S

4.1(b)(xiv)

S.N. Categories Hard Copy | Electronic Form

1 Documents | Photocopy
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15- Facility available ( Library, Public Counter etc.) to citizen for
information U/S 4.1(b)(xv)

. Name of in Duration of opening Contact No. Telephone
Facility . .
charge (time to be given) No.
Office Head Clerk 3:00PM to 5:00 PM 07732-250674
Public Head Clerk | 3:00PM to 5:00 PM |  07732-250674
Counter
Library I/C Librarian | 10:30AM to 5:00PM 07732-250674

16- Information about the PIO/Designation/Working Experience
U/S 4.1(b)(xvi)

S.N. Particular Particular

1 Name of Employee Dr. R.K. Chaudha

2 Designation I/C Principal

3 Telephone No. & Fax (O) 07732-250674 (R) 250633

4 | E-Mail Address gwppanna@gmail.com

5 Place of Work and Near Distt. Hospital, Civil Line,
address Panna (M.P.) 488-001

6 Contact Hour for Public 3:00PM to 5:00PM
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17- Any Other Information in citizen related facilities

u/S

4.1(b)(xvii)
R S G SR “'”‘*’;"*’? T gom ardretrr sy
. : At TATAD Th-ThT 1376,
A AT (H0Y0)
. T;qu IU GaTeldh, MU | JifaRed dare, REISEASERICAREII
f ITRAT SERICREE] HTaTel (H0%0)
SERICAREIRE] IR Fferd, HoWo IR Ffrd, HOWo Jferd, HOY0 I
ufdreror fIVRT HoYo | IMTAT ddbArdpT e | o, Ty et SERICARESIRE]
qITe ud gidero faurT ud gfderor faumT ufderor favmT, aare
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18. Whd UG SPHlT UGl P BRI

SBArT
e
. ug &1 W ¢ | PR Rere
uq SC ST | OBC
1 Principal 01 - - - - IREY FATATTT WX W
2 | HOD (MOM) 01 01 - - - enRa fbar Sier ®
3 | Lecturer 03 02 - - -
4 | Work Shop Instructor 03 02 - - - -
FATATTT R IRAHCRT 3
5 | Lab Technician 03 03 - 01 - U AT Ao | WRT T
=l
RN AT gIRT TR
6 | Head Clerk 01 - - - - I
RN AT gIRT TR
7 | Asstt. Grade-ll 02 02 - - - I —
IR AT gIRT HeITRd
8 | Accountant 01 01 - - - A
9 | Asstt. Grade-llI 03 02 - 01 - -
10 | Peon 01 01 - - - -
JMHRABAT AT F a9 UTd B dTel FHANRY
11 | Chaukidar 01 01 - - - Wihd Ul & fdg qdp-ial
foeme o= |
12 | Hammal 02 02 RTINS /AT DA
HRIRT T |
* HATATer gRT FRgad e
crsd W HHAN BRRA
13 | Waterman /Gardener 01 01* &= PVTC Yg1 & 48 B
R HAefdenay # ue «fed
TSI fohar T ¥ |
14 | Sweepar Part time 01 01 - - -
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